
REFERENCE LETTER
FOR THE COMPLETION OF
A 320-HOUR MANDATORY INTERNSHIP
(CERTIFICATE OF COMPLETION)

Contact: mandatoryintern@inf.elte.hu

In this document, the Employer certifies that the student has completed the mandatory 320-hour Internship as prescribed by the Training and Graduation Requirements (KKK) of the programme.

The Reference Letter may only be submitted on the basis of a Declaration of Acceptance approved by the University prior to the commencement of the Internship.


1. The Student’s Data
	Name of the student:	
	The student’s training:

	NEPTUN Code:	
	· BSc in Computer Science

	Year of commencement of studies:
	

	Study schedule 
|_| Full-time
|_| Part-time 
|_|Correspondence
	

	Faculty of Informatics e-mail address:
	



2. The Employer’s data
	[bookmark: _Hlk204264214]Name of the organization:
	Main e-mail address: 

	Address:	
	Website: 



	
	Contact Person

	Future Professional Supervisor of the Student¹

	Name
	
	

	Organizational unit
	
	

	Position
	
	

	Official e-mail address
	
	

	Phone number
	
	




3. Details and Evaluation of the Completed Mandatory Internship
	Starting date:                               (year–month–day)
	Ending date:                            (year–month–day)



	Duration:         weeks
	Schedule:             hours per week
	Total: exactly            working hours¹



¹ The Reference Letter must be issued for the period approved in the Declaration of Acceptance.
Name of organizational unit:

3.1  General feedback and comments from the Employer to the Faculty of Informatics of ELTE (optional):



3.2 Description and evaluation of the work performed during the Internship by the student (at least 4 sentences)²: 


3.3 Summary and brief evaluation of the Internship by the Employer: 


2 In the case of IT programmes, please also indicate the software/programming languages/frameworks used during the work.

4. Declaration
On behalf of the above organization, I hereby certify that the student named __________________ has completed the mandatory 320-hour Internship at our organization at the professional standard detailed above.
5. Submission of the Reference Letter
The internship completion certificate (reference letter) must be submitted within 30 days following completion. After this deadline, the Registrar’s Office is entitled to charge an additional administrative fee for each commenced week of delay.
The administrative fee amounts to HUF 3000 per week.
6. Employer Authentication
	Date: 
	Printed name:

	
	Signature: 



	

	Stamp: 




[bookmark: _Hlk133418967][bookmark: _Hlk153536336]

Accepted Methods of Submission
· Corporate electronic signature suitable for digital authentication by any representative of the above organization, followed by sending the document to the above e-mail address.
· Authentication via DocuSign by an authorized company representative, followed by sending the document to the above e-mail address.
· Handwritten signature in blue ink by the above-mentioned contact person / professional supervisor / authorized company representative, accompanied by a company stamp. In the absence of a stamp, a specimen signature must be attached. The original hard copy is not required; a color scanned copy should be sent to the above e-mail address.
· Photocopies will not be accepted.

Images of signatures or stamps will not be accepted as authentication.

The declaration must be sent from the official e-mail address of the contact person or the professional supervisor listed

The declaration must be sent from the official e-mail address of the contact person or the professional supervisor listed to the following email address:

mandatoryintern@inf.elte.hu

 Receipt of the submitted document will be confirmed by an automatic reply. Feedback will be provided to the employer regarding every submitted document; therefore, follow-up inquiries are unnecessary and will not be answered.

7. Decision of the Faculty of Informatics
7. Decision of the Faculty of Informatics
	On behalf of the Faculty of Informatics of Eötvös Loránd University (ELTE), I hereby approve the completion of the internship under the above conditions.
	Date:



Vice-Dean for Education



The declaration containing the Faculty’s approval will be sent to both the employer and the student at the above e-mail addresses without separate request.


Further information:https://www.inf.elte.hu/en/internship-bsc-msc


Thank you for your cooperation!
image1.png
E LTE FACULTY OF
INFORMATICS





