


Conditions for obtaining absolutory (pre-degree certificate)

If you are unable to submit your entire thesis, you can still obtain an absolutory (pre-degree certificate), which means that your student’s status will be
terminated, so you will not have to pay a tuition fee for additional semesters if you take the Final Examination and obtain your degree later. Only
students who have obtained an absolutory beforehand can attend the Final Examination, which can be taken the next semester after successfully
obtaining an absolutory.

In order to obtain absolutory (pre-degree certificate) you have to:

= Fulfil the Thesis Consultation subject: BSc in Computer Science, MSc in Computer Science, MSc in Cartography, MSc in Geoinformatics

You will receive your Thesis Consultation grade based on the presented thesis, the program and the fulfiiment of the consultation milestones. The deadline
for the Thesis Consultation grade to be registered in Neptun in case of taking the Final Examination in the current semester is the 1st of October (autumn
semester), the 1st of March (spring semester).

Deadlines:
NZ 15 January (autumn semester)
&%
¥ 15 June (spring semester)

accomplish the internship
You have to submit a Reference Letter to verify the accomplishment of the internship.

Deadlines:

N7

31 January (autumn semester)

&%
w31 August (spring semester)
o Fulfil th ject requirements of th rriculum
Deadline:
&%
owav

till the end of the exam period

N\ E LT E ‘ FACULTY OF 1 v Deadline for the autumn semester
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Fulfil the Thesis Consultation subject

You will receive your Thesis Consultation grade based on the presented thesis, the program and the fulfilment of the consultation
milestones (for BSc in Computer Science students)

Consultation
(for BSc in Computer Science students)

Deadline Topic

Discussing the details of the Thesis Topic Registration Form, and submitting it. Preparing the work schedule for

f/ 15 May the thesis.
12
w 15 October » Discussing the topic and the short description of the thesis with the supervisor, checking the data of the supervisor

for the Thesis Topic Registration Form. Choosing the date of the next meeting and the tasks to be fulfilled by then.

Planning phase, description of the software requirement to be implemented

\2
a2 :Jl)u(:zember » Description of the software requirements to be implemented by the thesis, with particular regard to the functional
w requirements. This can take the form of a use case diagram with a detailed explanation, the explanation can be a
table of user stories: <function name, short description, given-when-then triple entry>
The architecture of the designed software

v
N2 10 September » Description of the architecture of the planned software (e.g. three-layer: Ul - BL - DB) and business logic (class
7w 10 February

diagram in any case).
* Registering for the Thesis Consultation course assigned to the supervisor.

Presenting at least 60-70% of the implementation

2 10 October

9 * Presenting at least 60-70% of the implementation based on which the fulfilment of the Thesis Consultation course
&% 10 March

can be registered in Neptun.
» Discussing the topics related to the topic of the thesis to be entered in the Registration Form for the Final Exam.

The thesis consultation grade is not automatically

FACULTY OF 1 v Deadline for the autumn semester

&

NP ORMeTCS registered upon meeting the requirements. The lecturer will register ) _
the grade in Neptun after the grade entry Neptun interface opens. v _Deadline for the spring semester




Fulfil the Thesis Consultation subject (MSc in Computer Science)

You will receive your Thesis Consultation grade based on the presented thesis, the program and the fulfilment of the consultation
milestones (for MSc in Computer Science students)

Consultation
Deadlines Topic

¥ 15 May Discussing the details of the Thesis Topic Registration Form, and submitting it.
:}Kg 15 October Preparing the work schedule for the thesis.

N% 1 July Reviewing the literature

Q) .
@ 1December 3-5 pages, approx. 10 literature references

N% 10 September Detailed research plan

Formulation of research objectives, setting up specific research questions,

10 February implementation plan: 3-5 pages

1% 10ctober Summary of research results

Prepared software, performed measurements or experiments, developed method,

-
L TNJ
W 1 March the research questions briefly answered

— The thesis consultation grade is not automatically

7 é | . . . . .
(&) ELTE ot registered upon meeting the requirements. The lecturer will register

' v Deadline for the autumn semester
U

the grade in Neptun after the grade entry Neptun interface opens. v _Deadline for the spring semester

N
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Fulfil the Thesis Consultation subject (MSc in Cartography, MSc in Geoinformatics)

You will receive your Thesis Consultation grade based on the presented thesis, the program and the fulfilment of the consultation
milestones

Consultation
Deadlines Topics

N7 15 May Discussing the details of the Thesis Topic Registration Form, and submitting it.

%\‘ 15 October Preparing the work schedule for the thesis.

.+ 1September Reviewing the literature
%}K% 1 December 3-5 pages, approx. 10 literature references

\7% 15 October Detailed research plan

Formulation of research objectives, setting up specific research questions,

KU
@~ 15February implementation plan: 3-5 pages

¥ 15 November. Summary of results Completed map, atlas, web page, developed method, concise
;}Ke 1 April answers to specific questions

The thesis consultation grade is not automatically & Deadiine for the aut .
eaaline jor the autumn semester

/7//?\\ FACULTY OF . . . . .
\\l@ ) FITE ‘ (NPORATICS registered upon meeting the requirements. The lecturer will register

H . o . .
the grade in Neptun after the grade entry Neptun interface opens. v _Deadline for the spring semester




Fulfil the Thesis Consultation subject

The Thesis consultation subject is assessed on a 3-point grading scale:

e Excellent: the student fulfilled all the consultation milestones by the deadline.

o Satisfactory: the student does not follow the schedule of the consultation milestones, completes the thesis, but its level of
completion fits the level of the last consultation milestone.

e Fail: the student will not fulfil the last consultation milestone until the deadline for administering the Thesis consultation
grades.

The deadline for administering the Thesis Consultation grade in Neptun in case of students who upload their thesis by 1st of December/
1st of May is:

. v 15 December
$% 15 May.
In other cases, the deadline for recording the practice grades applies:
‘v 7January
’)K‘ 7 June

In exceptional cases, when the student was unable to complete the subject on time due to illness or other extraordinary proven
problems, he may complete it until the last week of the exam period with the permission of the vice-dean.

The thesis consultation grade is not automatically & Deadiine for the aut .
eaaline jor the autumn semester

INFORMATICS

ELTE | iicils registered upon meeting the requirements. The lecturer will register

the grade in Neptun after the grade entry Neptun interface opens. Deadline for the spring semester



Accomplishing the internship
In 5 steps

Initiating a Cooperation Agreement between the University and the employer

The employer issues the Declaration of Acceptance that has to be accepted by the University

Starting the Internship

At the end of internship the employer issues the Reference Letter

If everything is correct, the University accepts and administrates the accomplishment of the }
internship

FACULTY OF

INFORMATICS




Initiating a Cooperation Agreement between the University and the employer

Find a suitable company for the internship:

You can choose from a wide variety of companies where you can do IT-related
tasks under the supervision of a professional mentor who accepts your
supervision, it does not have to be a company related to Informatics.

In case you need some ideas we are recommending you few companies, where
our students fulfilled their internship beforehand:

Companies for Internship

If you find a research project within the Faculty, you can and would like to
join, you can accomplish your internship even within the Faculty.

= If you would rather work through an intermediary company, you can also
inquire about the available opportunities at the School Association.

= You do not have to complete your internship during the study term. As
it does not have a credit value we recommend you to accomplish your

internship during the summer break, so your workload will be shared
gradually.

E LT E ‘ FACULTY OF
INFORMATICS



https://www.inf.elte.hu/bsc-kepzes/szakmai-gyakorlati-helyek?m=220

The employer issues the Declaration of Acceptance which has to be accepted by the University }

Make sure to have a valid Cooperation Agreement between the University and the company you will accomplish your internship:

= The chosen employer can hire you as an intern if a Cooperation Agreement is signed beforehand between the University and the
company or -in case of mediation- with the School Association. A Cooperation Agreement is mandatory even if you already had an
employee legal status at the company before starting your internship.

» The Cooperation Agreement does not necessarily have to be signed right before starting your internship. Currently, we have already
established valid Cooperation Agreements with multiple companies. For further information inquire at the chosen emloyer or via the
okt_asszisztens@inf.elte.hu e-mail address.

= The Cooperation Agreement is a contract between the employer and the University. You do not have to sign it. Your task is only to make sure
that the Agreement is signed and valid before you start to work as an intern. Contact your future superior or HR to initiate the Agreement
directly by contacting the University via okt_asszisztens@inf.elte.hu. The related documentation is available on our website.

= The University and the employer are legally obliged to sign a Cooperation Agreement. We recommend you to not to start your
internship until you have a signed, valid Cooperation Agreement. In case by any circumstance the Cooperation Agreement does not
go through then it may be, that we cannot accept your internship! In addition to that in case of haphazard labour control both -
the employer and the university - can be called to account legally.

= Until there is not a valid Cooperation Agreement, the employer cannot issue the Declaration of Acceptance.

(7 % \' E LT E ‘ FACULTY OF
\\ % ) INFORMATICS
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https://www.inf.elte.hu/en/dstore/document/2886/cooperation%20agreement%202024-02-09.docx
mailto:okt_asszisztens@inf.elte.hu?subject=Inquiry%20-%20Cooperation%20Agreement
mailto:okt_asszisztens@inf.elte.hu?subject=Declaration%20Agreement
https://www.inf.elte.hu/internship

About the Cooperation Agreement

COOPERATION AGREEMENT ON INTERNSHIP

= By concluding the Cooperation Agreement, the employer acquires the status oy, | embercre At
of a professional internship location, which entitles the company to accept T Trrverarry Eamioven
our students for internships. Name Efivts Lorind Universie
Seat 1053 Budapest, Egyetem tér 1-3.
= Our students cannot fulfil their internship with an employer that does not have an ENE — Ce
agreement in force. The agreement must also be concluded in the case of an ToxNowter | (S06THAT
already existing employment relationship or an internship abroad. Nomber 10052000 0160100000000 |
%ty 1117 Budapest, Pazmany Péter
sétany 1/C
Fepresented Dr. Tamas Kozsik
= The employer does not have to conclude the agreement with the University only if Eﬁ N Rrsetina Oren
the student wishes to do an internship through the mediation of a School Addess | 1117 Budapest. Plamny Pt
Association. In this case, the University accepts the agreement between the .
employer and the School Association. W

II1. On the basis of the present Cooperation Agreement the Employer undertakes to provide in-
compaty internship per school year for ... students who are in legal relationship with the
University. The internship will be provided free of charge for the following educational
programmes:

= Our Faculty currently has agreements in force with hundreds of employers, so we educaional programe el [Tt
ask our students to kindly inquire about the existing agreements of concluding an 240 kg hous g t et 6 weeks forsudensadited i

agreement with the employer or your educational assistant when starting the ?#b‘”*iﬁf:;ﬁ;:mmmmmm
administration of the internship. or e 2014

MSe Programme in Computer Science

240 working hours lasting at least § weeks for students admitted in
| or after September 2014

MSe Programme in Computer Science for Antonomous

Svstems

240 working hours lasting at least § weeks for students admitted in

or after September 2018

E LTE ‘ FACULTY OF
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mailto:okt_asszisztens@inf.elte.hu?subject=Inquiry%20-%20Cooperation%20Agreement

The administration of the Cooperation Agreement

The deadline to submit the Cooperation Agreement 15 day before starting the internship at the latest.

= We can accept the Cooperation Agreement if and only if it is filled out fully and properly and signed by the person authorized to
represent the company in the following formats and ways of submission:

In an e-mail in PDF format send either
« the document with the digital signature of the person authorized to represent the company
- Signed on paper by the person authorized to represent the company AND authenticated in the AVDH system

If the representative of the company signs the document by hand, it is mandatory to have the document stamped. In this case
submit two original copies in either of the following ways:

Submitting

« In person: In the Southern building's Northern reception overlooking the TTK anytime (you do not have to request an

appointment). Kindly submit the document in a closed envelope and write the following note on it: To Krisztina Orban
Educational Assistant

- By postal services (with advice of delivery service only) to the following address:

Eétvos Lorand Tudomdnyegyetem Informatikai Kar
Tanulmanyi Hivatal, Orbdn Krisztina
1117 Budapest, Pazmany Péter sétany 1/C, 2.316/A

= Of the documents received as a hard copy the University keeps an original copy for the Archives, the rest will be delivered by
postal services (with advice of delivery) to the employer after the dean has signed it .

\ ELTE ‘ FACULTY OF
/ INFORMATICS



https://www.inf.elte.hu/en/dstore/document/2886/cooperation%20agreement%202024-02-09.docx
https://magyarorszag.hu/szuf_avdh_feltoltes

Starting the internship

Submit the Declaration of Acceptance form issued by your future employer

By submitting this declaration your future employer (company) lets the University know, that it would like to hire you for an internship
within the framework of the Cooperation Agreement. The University has to accept the place of internship beforehand, therefore
the declaration has to be submitted before starting the internship either by you or by your future employer!

On the declaration form, the company declares the timeframe of your planned internship and what kind of tasks you will get,
who will assist you in the implementation of the tasks.

The declaration will not be accepted automatically by the University. The University consents that you accomplish your
internship at the chosen company only if the University finds that the company fits the requirements. Do not start your
internship before you receive a feedback e-mail that your Declaration of Acceptance form has been accepted. If your form gets denied
your work will not be accepted as an internship. If you start your internship before your Declaration of Acceptance gets accepted you
risk this.

Send the document to okt_asszisztens@inf.elte.hu e-mail address or to the university’s postal address. If you send the Declaration
of Acceptance form, it will be sent back to your employer after the representative of the University has signed it. You will be informed
regarding the status of your Declaration via e-mail, once you receive the e-mail feedback you may start your internship.

\ ELTE ‘ FACULTY OF
INFORMATICS



mailto:okt_asszisztens@inf.elte.hu?subject=Befogadó-nyilatkozat

Starting your internship

The Declaration of Acceptance

= The internship has to be announced to the University in advance.

= The Declaration of Acceptance is an official way for an employer to let the University know
its intention to employ you as an intern which the university accepts/denies.

» The Declaration of Acceptance has to be submitted to the educational assistant 15 days
before the start of the internship at the latest. The vice dean of Education will sign the
document before the start of the internship.

= Keeping track of the deadlines and the arrangement and coordination of the
internship place and schedule is your responsibility.

= Submit the Declaration of Acceptance in a single .pdf file to the educational assistant
with

« Adigital signature or
« As adocumentfilled in on paper signed with a digital authentication or

« As a document filled in and signed, stamped on paper and scanned (there is no
need for the original hard copy for the administration)

E LT E ‘ FACULTY OF
INFORMATICS

2 ELTE

Edtvds Lorand University
Faculty of Informatics
Contact. oki_asszisziens@inf elie hu

DECLARATION OF ACCEPTANCE FOR INTERNSHIP

TINS CBCSrancn of a2captance conWms Max Ma st of Computer Sclence BSC sties of ELTE Faculy of Mirmants
can complas e mandatvy 320 Aowrs MM Soecifed i 0he Yaiing and ratefion raaraments of e proxvam af the
Ol QGanal Wil M ameeork defaied betw

The intemship can be started after the approval of this declaration by the Faculty!
FROM JANUARY 1, 2024 THIS DECLARATION CANNOT BE SUBMITTED WITH ANY DELAY!
ANY WORK WHICH WAS STARTED WITHOUT THE PRELIMINARY APPROVAL OF THE UNNERSITY.
WILL NOT BE RECOGNIZED AS INTERNSHIP ACCONPLISHMENT!

1. Information bout the student
Student's nare: Starting year of sudes
Naptun code
Phone number E-mail:

2 Inf about th
Name:
Address
Phona number: \Web page:
[Efiectne date of the cooperation agreement condudad with ELTE Faouly of Iformatics:
Date of expry of the cooperahion agreement concuded wih ELTE Faculty of informetics

Conlad person : Sludents professional supen sor

Name
Depatnent
Suston

E-mal
Phone

3. Informstion about the intemship
Internship sterts erds
duration: ....... weeks  schedule: e NOURSWEEK totak ........... hours

Department name:
Professional work to be parformed by the shudent (in details):



https://www.inf.elte.hu/en/dstore/document/2887/Declaration%20of%20Acceptance%20for%20Internship_Computer%20Science%20BSc_2023-12-19.docx
mailto:okt_asszisztens@inf.elte.hu?subject=Declaration%20of%20Acceptance
mailto:okt_asszisztens@inf.elte.hu?subject=Declaration%20of%20Acceptance

At the end of internship the employer issues the Reference Letter

Accomplish your internship R
“Facalty of Informatics.
Coontact. okt_asszisziensi@inf slte hu

REFERENCE LETTER ABOUT COMPLETION OF INTERNSHIP

Thes reference e CorTies Ml e S of Covpoer Science BSe siwies 2 ELTE Facully or iwormais Nae
= To accomplish your internship you have to work at least the following working hours: Bttt i———
our Faculty of informatics!

1. Information shout the studant

« Bachelor of Computer Science: 320 hours v 24
« Master of Computer Science, Master of Computer Science for Autonomous :
Systems, Master of Data Science: 240 hours o o
= As a Stipendium Hungaricum Scholarship holder, you may work 30 hours/ week during the =
study term, 40 hours/week out of the study term. + bormaton shent e compstd et
= Theinternship does not need to be done continuously; if required, the 320 working hours can mm“m e e

be completed in 2 separate parts, even with 2 separate employers.

3.1, Emplayer's general heedba, mmments for ELTE Faculty of inksrmalics (spgona).

= For MSc students: The University will not approve to the completion of an internship
significantly longer than the mandatory 240 hours. The number of signed working hours St T et st
must always be between 240 and 260.

The employer confirms the completion of the internship to the University on the Reference
Letter.

E LTE ‘ FACULTY OF
INFORMATICS



https://www.inf.elte.hu/en/dstore/document/2890/Reference_Letter_about_Completion_of_Internship_Computer_Science%20BSc_2023.docx

At the end of internship the employer issues the Reference Letter

The Reference Letter

= Submit the Reference Letter as a single .pdf file to the educational assistant. The original
document is not needed for the administration, the signed and authenticated form scanned
in colour is suitable

= The deadline to submit the form is the 30th day after finishing the internship, BUT in case
you intend to graduate in the same semester, the deadlines are the following:

¥
. the 5th of December

L \NJ

“ the 31st of May.

= |f you complete your internship during the holidays or in the exam period, in case the
Reference Letter submitted by the 31st of August the internship will be registered for the
spring semester, in case the Reference Letter is submitted by the 31st of January, the
internship will be registered for the autumn semester.

= |If you do not submit the Reference Letter within the 30 days deadline, the Education
Office will transcribe a late fee every week until the form is submitted (3000
HUF/week, maximum 30 000 HUF)

E LTE ‘ FACULTY OF
INFORMATICS

Edtviis Lovind University
Fa [‘Illl}' ol InTormartics
Contact. okdi_asszisziens(@in ste hu

REFERENCE LETTER ABOUT COMPLETION OF INTERMSHIP

Thes FRBren0s lTEr CSTRGS TNATTS SO of COMPUNEr Science BSC sAes &f ELTE Faculy of Imass ha
COMGIETET $he MaRTRNETY § WEHE RIMTEND SpeLmRd A 2he TANING aNg raiENG FAguREmEnrT of M CIOgTaN A M2
oy Ongararsicn

The Reference Letter can be submitied anly Fthe Declaration of Accaptanca was praviously approved by
our Faculty of Informatics!

1. Information sbout the student

Shuckant's narme: Starting year of studies
Neplun ode
Phane rurbar E-rrail

2 Infermation sbout the employing crosnization
Marne:
Address
Phons number: Web page:

Corilad person T Sludents prolessiinal supenysor

3. Infarmstion sbout the complated infernship

Inbernship stort date: end dafe:
duration: ... weeks  sshedulke: p— . totak .. haurs
Departmenl name.

3.1, Brployer s general leedbads, comments for ELTE Facully of nkermatics (opona .

A2 Shot evalugion of he rdemahip, surmary from the student (in 51 2asl 4 sepenoes)

' v Deadline for the autumn semester

$¥& Deadline for the spring semester



https://www.inf.elte.hu/en/dstore/document/2890/Reference_Letter_about_Completion_of_Internship_Computer_Science%20BSc_2023.docx
mailto:okt_asszisztens@inf.elte.hu?subject=Reference%20Letter

If everything is correct, the University accepts and administrates the accomplishment of the 1
internship

Submit the Reference Letter

= On this form, the employer verifies how long you worked for them as an intern, what
tasks you were given, and how you completed them. You must also evaluate your own
internship work on this form.

= Based on the employer's and your assessment, the University decides whether it can accept
the internship as a performance.

= The Reference Letter has to be sent to the educational assistant or to our postal address
either by you or your employer.

= You will not receive the document back, after signing it, it will be sent to your administrator,
who will register the accomplishment of the internship in Neptun. At the end of the exam
period check your Neptun, the administration of your internship has to be completed by then.

= You do not need to inquire about the acceptance of the Reference Letter If everything is in
order, we will automatically notify you of its transfer to your administrator after its
acceptance. If something is wrong, we will let you know.

= Make sure that the reference letter arrives at the University no later than the 30th day
after the end of the internship! If you send the document later than this, the University
will charge a late fee based on the current fee schedule. If it is too late, it may even
happen that we will only be able to register the internship for the next active semester.

\ ELTE ‘ FACULTY OF
INFORMATICS



https://www.inf.elte.hu/en/dstore/document/2890/Reference_Letter_about_Completion_of_Internship_Computer_Science%20BSc_2023.docx
mailto:okt_asszisztens@inf.elte.hu?subject=Letter%20of%20Reference

Accomplishing the internship with laboratory subjects in

MSc in Computer Science programmes
In the case of an internship taken at an external internship place

The vice dean of education decides on the acceptance of the filled-out and signed
Reference Letters by asking the opinion of the Credit Transfer Committee.

Based on the Reference Letter, the successful completion of the internship is recorded by
the Education Office in Neptun.

Acceptance of laboratory courses on MSc training

If you have completed 2 lab subjects of your curriculum these subjects can be accepted as
an accomplished internship. In order to request your lab subjects to be accepted as an
accomplished internship please fill out the following in Neptun:

IK - Accepting laboratory courses as internship.

The following subjects can be accepted as internship:

- Data Science: Data Science Lab | & II.

» Cybersecurity specialisation: Cyber Security Lab I. & 1.

« Software and Service Architecture specialisation: Software Technology Lab I. & 1.
+ Fintech specialisation: Fintech Lab | & I.

« Artificial Intelligence specialisation: Al Project Lab I. &1

* Autonomous Systems major: AUS Lab I. & 11

- Digital Factory (SEK): IPMSEK-22fi4DFLAB1 Digital Factory Lab |
IPMSEK-22fi4DFLAB2 Digital Factory Lab II.

(7 % \' E LT E ‘ FACULTY OF
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In order to obtain the absolutory (pre-degree certificate) you need to fulfil the subject
requirements of the curriculum

BSc programme

In the BSc programme you have to fulfill altogether 180 credits in the
following divisions:

E LT E ‘ FACULTY OF
INFORMATICS




In order to obtain the absolutory (pre-degree certificate) you need to fulfil the subject
requirements of the curriculum

MSc programme

In the MSc programme you have to fulfill altogether 120 credits in
the following divisions (click on the link):

= Artificial Intelligence specialization

= Cybersecurity specialization

» Fintech specialization

= Software and Service Architecture specialization
= Digital Factory specialization (Szombathely)

= MSc in Autonomous Systems

= MSc in Data Science
= MScin informati

= MSc in Geography

E LT E ‘ FACULTY OF
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The Thesis

= The formal requirements of the thesis are different by the training programme:
For further information please follow the LINK.

» Deadlines for uploading the thesis:

¥ 1 December

% 1 May

Start your thesis with the inner cover!

Documents to be uploaded to Neptun:

Only one file can be uploaded in pdf or zip format. The uploaded file has to contain the following documents in addition to the thesis and the programme:
* Thesis Topic Registration Form

« Statement of Originality
« If needed: documents regarding Encryption

In case you can't print and sign the documents listed above, fill them in electronically and add the following abbreviation after your name: sgd.
For uploading data files bigger than 200 MB please follow these steps:

1.Upload in zip file: the Thesis Topic Registration Form, the Thesis, the source-code of your programme (concerning your own work), the Statement of Originality and the Encryption
request (if applicable).

2.Upload the whole thesis programme onto Onedrive, available via your inf mailing system.

At the end of the Statement of Originality, please indicate that the whole thesis programme is available on Onedrive and give access to the head of the Final Examination Committee.
He/she will forward the documents towards the other members of the Committee.

7 k N\ - .
\ FACULTY OF 1 v Deadline for the autumn semester
)ELTE |

INFORMATICS ) ,
$¥& Deadline for the spring semester



https://www.inf.elte.hu/guidelines-thesis-final-examination
https://www.inf.elte.hu/en/dstore/document/2883/PTI%20ARI%20szakdolgozathoz%20bor%C3%ADt%C3%B3%20ENG.pdf
https://www.inf.elte.hu/en/dstore/document/2851/originality.pdf
https://www.inf.elte.hu/en/dstore/document/2852/Titkositas_betekintesi_hozzajarulas_sablon_ENG%20%281%29.docx

The content of the thesis topic registration is the following:

« Data of the student, B
Y .
%{4 Spring semester

+ Level of training,

» Data of the supervisor (in the case of external supervisor the data of the external supervisor AND the internal consulent)

« The title of the thesis

» Short description of the thesis topic : max. ¥%2-1 based on which the difficulty and complexity of the task to be solved shoukld be able to be evaluated.

After submitting the application, the internal consultant will be assigned as reviewer, or the head of the given department as decision maker. If the internal consultant meets a thesis topic registration
form which is not suitable for submission, he/she sends it back for correction. konzulense dolgozik.

When the student registers for the Final Examination, the Education Office checks whether the thesis topic registration has been accepted. When uploading (submitting) the thesis, the thesis topic
registration request (which can be downloaded from Neptun) must be uploaded together with the required documents. (You can find more details here.) During the Final Examination, the Committee

will check that the topic and the thesis are in line with the uploaded thesis topic registration request.

The deadline to submit the thesis topic registration requests:

i
> 15th of october

17 15th of may
« Therequest can be submitted between the 16-29th of october and 16-29 of may for an additional charge (late fee).

* There must be 6 months between the date of the thesis topic registration and the Final Examination. You can change the thesis topic after the submission but there must be at least 4 months
between the change of the thesis topic and the Final Examination.

You can change the thesis topic until the
$I& 1st of february

\ v 31st of august

Via the IK-Request for changing the thesis topic request in Neptun Administration > Requests. In case of subbmitting the form multiple times the last submitted form is considered valid.

= If you would like to change a thesis topic OR supervisor, use the IK-Request for changing the thesis topic request .
= If you want to change the thesis topic AND supervisor, use the Thesis topic registration request and make sure that there is at least 6

months between the submission of the request and the Final Examination.
You can only submit the IK-Request for changing the thesis topic request only if you have a previously accepted thesis topic registration.

//

"F%\ ELTE ‘ FACULTY OF
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The Thesis topic registration request is valid for 2 years, after which a new Thesis topic registration request must be submitted.




Things to do before submitting your thesis

Check whether your thesis topic declaration is still valid:

The thesis topic registration is valid for 2 years.

If the topic OR supervisor has changed, you must report the change in Neptun Administration > Requests> IK-Request for changing the
thesis topic request.

You can only submit the IK-Request for changing the thesis topic request only if you have a previously accepted thesis topic
registration. In case of correction, contact your study coordinator.

If you want to change the thesis topic AND the supervisor or its validity has expired (2 years), then use the thesis topic registration request
and make sure that there is at least 6 months between the submission of the request and the Final Examination.

If there have been no changes to the topic or the supervisor and it is within 2 years from the date of submission (the topic notification is
valid), then you have nothing to do in this regard.

4 )

» |f you would like to change a thesis topic OR supervisor, use the IK-Request for changing the thesis topic request.

» If you want to change the thesis topic AND supervisor, use the Thesis topic registration request and make sure
that there is at least 6 months between the submission of the request and the Final Examination.

» You can only submit the IK-Request for changing the thesis topic request only if you have a previously accepted thesis
topic registration.

The Thesis topic registration request is valid for 2 years, after which a new Thesis topic registration request must be
submitted.

\_ J
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Thesis
IMPORTANT INFORMATION

Section 381
ad Section 79

(1) If the Supervisor does not accept the degree thesis, it cannot be
submitted. Based on the recommendation of the Supervisor, the Final
Examination Committee assesses the degree thesis and summarizes its
findings in a report. Based on this report the Office of Educational Affairs
registers the result in the Electronic Registration System.

(2) If the assessment of the degree thesis is unsatisfactory, the student
has to write another degree thesis. The new degree thesis can be
submitted in the next final examination period.

(3) Defending the degree thesis is part of the Final Exam.

If the assessment of your thesis assessment is unsatisfactory, you have
to write a completely new thesis and program. If you feel your work will
not fulfil the minimum requirements do not upload your thesis, focus
on obtaining the absolutory! You can submit your thesis in an upcoming
semester after obtaining absolutory without paying tuition fee!

DO NOT TAKE RISKS!!!

7 \
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Make sure to avoid plagiarism!

Section 377/A

(1) A student who uses aids other than those specified by the
instructor or provides unauthorised assistance to another
student during an evaluation (exam, test, homework
assignment) requiring the preparation of a computer
programme or programme module is in violation of the
academic rules, and shall not be permitted to complete the
subject in the given semester and therefore shall not obtain
the credit awarded for the subject.

(2) A minutes shall be taken of the violation referred to in
paragraph (1), which shall include the place, time, and a brief = as
description of the circumstances of the violation, as well as a *
statement by the student in question declaring whether they
admit to or dispute the allegation against them. If the
student disputes the allegation against them, the Dean shall

conduct a hearing to clarify the facts.

FACULTY OF
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Make sure to avoid plagiarism!

Section 74/B
(1) The following rules apply to use the intellectual property of others:

a) when using a part or the whole of the intellectual property of others (e.g., copying a passage, quoting,
translating, or introducing) the source, the name of the author must be indicated, if the name is clearly stated
in the source, or, in the case of oral works, can be clearly attributed to a person;

b) when using a part or the whole of the intellectual property of others, depending on the nature, length and
aim of its use in the student coursework, in the appropriate situation and to the appropriate extent.

c) text quoted word for word must be put in quotation marks, while the extent of information that is a reference
but not a direct quote must be made clear in the text, and

d) in the case of fair use of intellectual property which goes beyond free use, the student must seek the consent
of the author or rightsholder for its use in a student coursework in accordance with the University
Regulations, which is to be submitted together with the student coursework (e.g., when quoting an
unreleased work). (2) 383The lecturer is authorised to check any student coursework and is obligated to
check the Student’s thesis for plagiarism, specified in the present Section, with specialised software. (3)
384Reference rules of a specific scientific field apply to all other use and indicating use of the intellectual
property of others, on which the Faculty shall put out a guideline. Section 74/C385 (1) In the case of a student
who does not comply with the provisions regulating the use of the intellectual property of others [Section
74/A-74/B of the present Regulations] regarding the student coursework (with the exception of written or oral J——
exams, the lab minutes or tests), the student coursework must be deemed unfit for evaluation, and the & &
relevant course or thesis must not be rewarded with a grade.

(2) Inthe case of a student purporting the intellectual property of others as their own, violating the rules of fair
use [Section 74/B (1) of the present Regulations], either word for word or in content, as part of their student
coursework or constituting their entire coursework, or submits coursework edited together from parts of
intellectual property of others, or violates the rules of using copyrighted work in some other way (such as
lifting a word-for-word quote without the use of quotation marks and citing the source or paraphrasing
without citing the source) shall especially constitute a disciplinary offence the facts.
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The Thesis

Thesis upload

Start your Thesis upload by clicking on Studies > Degree thesis/ Thesis application menu. Click on Upload degree thesis.

a Studies * Exams Finances Information Administration

Training data
tus Term data Degree thesis/Thesis application
ptug
Class schedule S Add to favourites | Thesis application
Grade average .
Gradehook ee thesis
Curriculum nline vizsgacsalas detektalasa valos idoben mesterséges intelligencia segitségével
Field practice
Publications
ssal E-learning materials Topic: % Language: Hungarian
Consultations Title: % Organizational unit: IK
b . _ .
**| Official notes Final title: % Thesis status:
t _ .
! ) ers: & Assignment result: v’
chiv & Accepter:

7 Final certificate requirements . o o gate;

& Date of withdrawal:
- & Result of defence:
# Date of handing in: & Confidential: Public

f Date of acceptance:

sourite functions m

r Presentation date:

4 Date of defence:

% Description:

& Url:

& Mumber:

ReviewerfConsultant | Topic plan | Consultations | Thesis admission request | Upload degree thesis | View degree thesis | Print details of degree thesis | Jump to virtual space | Lecturer statement
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The Thesis

Thesis upload

A pop-up window will appear > Type in the Final title of your thesis. Make sure the title is correct as you will not be able to change it later. Click on Next.

Upload degree thesis

% Language:
Final thesis title:

| English

iType in your Final Thesis Title here

Cancel MNext

E LT E ‘ FACULTY OF
INFORMATICS




The thesis

Thesis upload

To upload your thesis files provide some basic information about your thesis:
Keywords: those words and expressions based on which your thesis can be easily searched for (3-5 words)
Abstract: short, maximum 500 characters long description of the thesis.

In case your thesis is Encrypted set the Confidential field to CONFIDENTIAL

Upload degree thesis

& Document type
& File type

% Language

& Description

& Confidential
&

3-5 wonds and expressions
based on which your thesis can

be easily searched for

Extra data

& Keywords

Filename
No result

Mumber of results:0-0,/0 (0 ms)

Save files Back

[ Thesis v
PDF (204800kb), ZIP (204800kb)

English w

In case your thesis is
Encrypted set this

field to
CONFIDENTIAL

Public v

+ Upload file

% Abstract

short, maximum
500 characters long
description of the

Type

0

“»




The thesis

Thesis upload

Upload your thesis file in .zip or .pdf format in accordance with the formal requirements.
Rename the file the following fashion: FULL NAME_NEPTUN CODE_THESIS.pdf/.zip

After chosing the file to be uploaded wait for it to upload (The Neptun does not indicatesm when the file is uploaded, the file’s name will appear in a
list below the menu.

Once your file is uploaded, click on Save files.

Upload degree thesis &
# Document type |The5is v|
# File type PDF (204800kb), ZIP (204800kb)
& Language
% Description In case your thesis is
Encrypted set this
field to
CONFIDENTIAL

# Confidential Public W

short, maximum

# 3-5 words and expressions + Upload file « 500 characters Iong
based on which your thesis can description of the
Extra data be easily searched for thesis.
# Keywords & Abstract
-~
== tp
Filename Type

TEST_TIMOTHY_ABC1DE_THESIS The uploaded file will be
listed here
Number of results:0-0/0 (0 ms)

e\ FACULTY OF ‘
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The thesis

Thesis upload > verification

You can double-check your uploaded file via Studies > Degree thesis / Thesis application menu, View degree thesis option

Studies &tts Exams Finances Information Administration

Training data

Term data Degree thesis/Thesis application

Class schedule S Add to favourites |§ Thesis application

Grade average .

Gradebook ee thesis

Curriculum

Field practice

Publications

E-learning materials Topic: % Language: Hungarian
Consultations Title: £ Organizational unit: IK
Official notes Final title: & Thesis status:

Degree thesis/Thesis application; ore: ¥ Assignment result: o
Final certificate requirements |, Sign up date: & Accepter:

% Date of withdrawal:

% Date of acceptance:
e & Result of defence:

ry .
% Date of handing in: & Confidential: Public
I Presentation date: & Url:
I+ Date of defence: # Number:

ite functions & Description:

Reviewer/Consultant | Topic plan | Consultations | Thesis admission request | Upload degree thesis | View degree thesis | Print details of degree thesis | Jump to virtual space | Lecturer statement
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The Encryption of the Thesis

The thesis may only contain information warranting its confidentiality in

justified cases. 1010/0ID10101010 _q}
The thesis is to be classified as confidential (encrypted) if it Q = s
o {3

i (010101010101010
e contains business secrets, |0i0i0I0i0I01010 010(01010101010
« contains classified information, E0I010II08
- contains a patent or an invention, S Lt

9 9

« contains the personal data of a third party,

« concerns the University’s business interests. (ARS, section 80 (4))

Documents required for requesting the encryption:
* IK- Encryption of the thesis in Neptun (j} ﬁ

« the Statement of consent form: the document has to be attached to the
request filled out, signed and stamped by the head of the involved company
or involved person. This document has to be attached to the Neptun request
in pdf format.

@ \ ELTE ‘ FACULTY OF
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https://www.inf.elte.hu/en/dstore/document/2852/Titkositas_betekintesi_hozzajarulas_sablon_ENG%20%281%29.docx

The Encryption of the Thesis

Deadline for submitting the encryption documents:

1010(01010401010 {:}

““ The 1st of November =
S The 1st of April Q L% ﬁ
—= (010101010101010
= After the electronic request is accepted and the decision is made that the DASER 0101010100101
student has obtained the necessary consents for the encrypted thesis, e =
and the supervisor, the reviewers and the members of the Final RN
Examination Committee are granted access by the relevant party. : . it

= Upload the decision to Neptune along with the thesis. When you upload
your thesis file, choose the "Confidential" option from the dropdown
menu.

= |n case of encryption, protect your thesis with a password, send the
password to your supervisor and - if you have already learned the %
composition of the future Final Examination Committee - to the members

of the committee. {'} ﬁ

Protect a document with a password

E LT E ‘ FACULTY OF 1 v Deadline for the autumn semester

INFORMATICS ) ,
$¥& Deadline for the spring semester



https://support.microsoft.com/en-us/office/protect-a-document-with-a-password-05084cc3-300d-4c1a-8416-38d3e37d6826

The Thesis

Thesis upload, additional information

= IMPORTANT! The upload deadline also applies to documents uploaded
to Onedrive! We are unable to accept modifications of a later date, the
same expectations apply to those who upload to Neptun, and due to the
large size, the program is available via a link.

* The thesis file can be modified until the upload deadline. To do this,
you must first delete the previously uploaded file, then you can upload
the corrected, supplemented document.

MYTHESIS — .

P

» The opponent of the thesis will evaluate the thesis and deliver the
preliminary thesis opinion to the student via Neptun. Since the
evaluation part of the thesis also takes place in Neptun, only by uploading it
is ensured that both the supervisor/opponent and the Final Examination
Committee members have access to the theses of the final examinees,
therefore it is important that those who previously submitted their thesis in
paper form, upload it to Neptun by the deadline.

* If you have an external supervisor, send the evaluation prepared by
him/her to the internal supervisor via e-mail, the internal supervisor will be
able to upload the evaluation to Neptun.

é \ ELTE ‘ FACULTY OF
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The Final Examination

Registering for the Final Examination

» For studentsin the the BSc in Computer Science, Master of Computer Science, Master of Computer Science for Autonomous Systems, MSc in Data
Science programme

Way of registration for the Final Examination:
Via Neptun (Submitting the electronic request)

» For those participating in Budapest-based training(IK):
Neptun->Administration->Requests->IK - Registration for Final Examination (MSC)
IK - Registration for Final Examination (BSC)
IK - Registration for Final Examination (EIT MSC)

» For training participants based in Szombathely /SAVARIA/ (IK-SEK):

Neptun->Administration->Final Exams

At the end of the SEK Final Examination row (will appear in Hungarian: current semester SEK zarévizsga id6szak (Szombathely)) click on the "+" sign, then
choose the Register option

= Deadlines:

$ 1 November (autumn semester),

%K‘ 1 April (spring semester).

E LTE ‘ FACULTY OF e g ) & ' v Deadline for the autumn semester

INFORMATICS : : . .
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The Final Examination

Conditions for admission to the Final Examination

= Students who obtained an absolutory (pre-degree certificate) can sit for the Final Examination. The determination of

accomplishment of the absolutory requirements (checking the fulfillment of the subject requirements of the curriculum) is based on the
grades registered in Neptun.

= Those who have missing grades in Neptun cannot be admitted to the Final Examination.

» The Final Examination can be taken by those who:

» indicated his/her intention in writing by the given deadline.
= Obtained the absolutory:

» Fulfilled the subject requirements of the curriculum. We would like to point out that the credit value of a subject cannot be
broken down/divided between compulsory elective and elective credits, even if the credit value of completed subjects exceeds

the number of credits according to the curriculum. For example, for a 4-credit subject, you have to decide which category the 4
credits should be counted into.

» Fulfilled the Thesis Consultation subject and it was recorded in Neptun.
= Accomplish he internship and this was recorded in Neptun.

= Uploaded the thesis to Neptun by the deadline and the supervisor's assessment shows at least a sufficient rating. *—
= He has no debt to the university (debt in Neptun or library debt).

\ ELTE ‘ FACULTY OF
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The Final Examination

The Schedule of the Final Examination

= |nformation about the Final Examination:

- BScin Computer Science

« MSc in Computer Science and MSc in Computer —
Science for Autonomous Systems

» The Topics of the Final Examination are available HERE.
» The Final Exam Committees are available HERE.

Please note that you cannot attend the Final Exam in
case you have debts ( for checking financial debt check in
Neptun > Finances menu; for library “debt”:make sure
you returned all the books you loaned from the library)

ELTE ‘ FACULTY OF
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https://www.inf.elte.hu/guidelines-thesis-final-examination
https://www.inf.elte.hu/guidelines-thesis-final-examination-msc
https://www.inf.elte.hu/guidelines-thesis-final-examination-msc
https://www.inf.elte.hu/en/dstore/document/2854/finalexam_new.pdf
https://www.inf.elte.hu/content/zarovizsga-bizottsagok.t.1068?m=138
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